
Create or Modify User 
 

 

Objective 

 

Create or modify a user that will be able to access Epsylon, and provide name, email, as well as 

multiple user’s rights: role, enabled venues and commodity categories. 

 

This task is to be executed by the System Administrator. 

 

Procedure 

 

Follow these steps to create or modify a user: 

 

➢ From the main menu go to the Edit System Settings (only a user with system administrator 

rights can access here and execute the tasks listed below)  

 

 
 

  



➢ Go to Users 

 

 
 

 

➢ Click on Add New User or Edit 

 
 

 

➢ Type the User Name, User Email and enable this user 

➢ Choose the appropriate Role from the dropdown menu 

 

 



 
 

Note:  

• If not enabled, the users will not be able to access the Epsylon system 

• Role are of various types: 

o Administrator: has all system administrator right and can alter system source data 

and access all allowed Venues and Commodity Categories (see below) 

o Venue Manager: Has full control and data entry capability on allowed Venues 

o Technical Manager: Has full control and data entry capability on allowed 

Commodity Categories defined as Priced commodities 

o Viewer: Can view all data entered in Espylon via reports but cannot alter anything 

on the system 

 

➢ Click on Save to save the user. 

➢ Click on Issue New Password to generate email to the user with login details. 

 

➢ In section Allowed Venues and Allowed Categories, click on Manage to access the Venues and 

Commodity Categories  

 

 
 



➢ Choose the Venues that will be accessible to the User and click on “Save Changes” 

 
 

 

 

➢ Choose the Commodity Categories that will be accessible to the User and click on Save 

Changes 

 
 

 

 

 



➢ Click on Save and Return to go back to the main menu 

 

 
 

➢ You can always click on Edit to make modifications to the User if required 

 
 

 

 


